RECRUITMENT NOTICE

No. NU/NT/Job/Jul/2026                                                                                              Date: 18.07.2026 

Nalanda University, Rajgir is an avant-garde “International” University, designated as institution of “National Importance” established by an Act of the Indian Parliament (Nalanda University Act, 2010) under the aegis of the Ministry of External Affairs, GOI. 

The University invites eligible candidates for the following Non-Teaching Positions on contract on consolidated Pay basis for Nalanda University at Rajgir, District – Nalanda, Bihar.

	SL
	Name of the Post
	No. of the Post
	Consolidated Pay

	1. 
	Technical Assistant 
(Podcast Studio & Audio-Visual Systems)
	01
	Negotiable

	2. 
	Technical Assistant (AV Editor)

	01
	Negotiable



DETAILED ADVERTISEMENT

	
01

	Name of the Post : Technical Assistant (Podcast Studio & Audio-Visual Systems)
No. of the Post : 01
Consolidated Pay : Negotiable

Minimum Educational Qualifications and Experience:
· Bachelor's Degree in Engineering (ECE/CSE/IT/EEE or Bachelor's Degree in Mass Communication with recognised certifications  Broadcast Technology, Audio Engineering, Electronic Media, Film Production, Multimedia Technology or equivalent from a recognized University/Institute.

· Minimum 5 years of experience in operating podcast studios, television studios, recording studios or multimedia production facilities.

· Experience in educational institutions, media organizations, broadcasting houses or digital content production agencies shall be preferred.
Essential Skills:
· Operation of professional audio mixers and digital consoles.
· Operation of PTZ/Broadcast Cameras, DSLR/Mirrorless Cameras.
· Video switching and live streaming.
· Audio recording and mixing.
· Studio lighting systems.
· Green screen and chroma setup.
· Microphones and wireless audio systems.
· Video conferencing and webinar production.
· Basic troubleshooting of AV equipment.


Job Responsibilities
· [bookmark: _GoBack]Operate and manage the University's Podcast Studio.
· Handle recording of podcasts, interviews, lectures, seminars and official events.
· Configure and operate audio-visual consoles and recording equipment.
· Manage studio scheduling and recording workflow.
· Ensure preventive maintenance and proper functioning of studio equipment.
· Coordinate with faculty and departments for multimedia production.
· Assist in live streaming and hybrid events.


	02
	Name of the Post : Technical Assistant (AV Editor)
No. of the Post : 01
Consolidated Pay : Negotiable

Minimum Educational Qualifications and Experience:

· Bachelor's Degree in Graphic Design, Multimedia, Visual Communication, Animation, Mass Communication, Computer Applications or equivalent in CSE/IT/ECE/EEE.

· Minimum 5 years of professional experience in editing of audio visuals (AV), graphic design, multimedia production, digital branding or website content management.

Essential Skills
· Adobe Photoshop
· Adobe Illustrator
· Adobe Premiere Pro
· Audio and video editing
· Flexible and creative design concepts
· Proficiency in industry-standard tools such as Final Cut Pro (FCP), Premiere Pro, and related software
· Video Editing
· Photography & Photo Editing




The last date for receiving applications is 30.07.2026. Applications received after the closing date will be rejected and no correspondence shall be entertained in this regard.
HOW TO APPLY:
 
FILLING APPLICATION FORM
-Download the Application Form given with the Recruitment Notice and rename the file with your Name.
-Fill out the Application Form completely using Computer Typing only.
-Application Form should be an MS Word (.doc/.docx) file only.
-Candidates applying for more than one position are required to submit separate application forms for each position
 
SUPPORTING DOCUMENTS
 
-Scan all supporting documents, such as mark sheets, degree certificates, experience certificates, relieving orders, and other relevant documents, using a good-quality scanner.
-Compile all the scanned document into a single PDF File.
 
SUBMISSION OF APPLICATION
 
-          Compose an email
-          Mention the name of the post applied for in the subject line of the email.
-          Write a brief covering letter in the body of the email.
-          Attach the following documents as enclosure:
a)      Application Form (MS Word File); and
b)      Supporting Document (a single PDF file).
- 	Send the email to “recruitment@nalandauniv.edu.in.” on or before the closing date specified in the Recruitment Notice.

NOTE
· Incomplete application forms or applications not submitted in the prescribed format (e.g., handwritten, PDF, scanned copy, OCR-generated, image-based text, etc.) shall be summarily rejected, and no correspondence in this regard shall be entertained.
· All supporting documents must be clearly scanned using a proper document scanner. Documents scanned using mobile phones or any other improper means that result in poor image quality may lead to rejection of the application.

  GENERAL INSTRUCTION: 
1. The Applicants must be citizens of India. 
2. The candidate is responsible for the information filled in the Application Form. 
3. 	Incomplete application Forms shall not be considered for shortlisting and the criteria of shortlisting shall be as per the Institutional requirements and norms. 
4. 	No TA/DA will be paid for appearing for the selection process. Any changes of dates etc. also will be communicated either by publishing in the website and thus candidates are requested to visit the website regularly. 
5. 	Mere fulfilment of essential qualifications and specialization requirements does not entitle any candidate for a call to the interview. Short-listing criteria may be set higher than the advertised (if required). 
6.  	The Nalanda University reserves all rights to fill/not fill the advertised post. 
7.  	The interview shall be conducted in Offline / Online mode as applicable. Timings shall be shared after the scrutiny of applications by email only. 
8.  	The decision of the University related to all matters pertaining to the selection shall be final and binding on the applicants. No candidate will have any claim for issue of appointment letter, as a matter of right, even after recommendations by the Selection (Interview) Committee. 
9.  	Selected candidate must be ready to join immediately. 
10.  Any other rule, as applicable will be followed, although not mentioned above. 
11.  Intimation about the Shortlisted Candidates for Interview and the selected candidate will be informed via email only and they are expected to join immediately. Applicants are advised to mention their correct and active email ID in the application, as all correspondences will be through email only. Hence, regular checking of the email by the applicant is expected. 

Sd/- 
Registrar
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